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“Ag fás is ag foghlaim le chéile”


Polasaí Tinrimh

Attendance Policy

Comhthéacs / Context:

Gaelscoil Léim an Mhadaidh is a small, rural Irish medium primary school situated in the town of Limavday. There are several other schools in the immediate locality. The school opens it gates at 8.35am each morning for breakfast club and outdoor play and the school day begins at 8.50am to allow parents to make any necessary drop offs to other schools each morning and/or to help with local traffic congestion.  The school records and tracks pupil attendance digitally via the C2K SIMS system and reports annual school attendance figures to The Department of Education. The Principal gives a regular report to the Board of Governors on attendance.
There is a suitably trained and experienced Child Protection and Senior Leadership Team within the school (See Appendix 1).
This policy has been drafted with consideration to the needs and welfare of the pupils in our care. Their needs are paramount in Gaelscoil Léim an Mhadaidh.

Aidhmeanna /Aims

1. To improve/maintain the overall attendance of pupils in Gaelscoil Léim an Mhadaidh.

2. To develop a framework that defines roles and responsibilities in relation to attendance. 

3. To provide advice, support and guidance to parents/guardians and pupils. 

4. To promote good, effective relationships with the Education Welfare Service. 
Prionsabail / Principles

Regular school attendance is crucial in raising standards in education and ensuring that every child can have full access to the school curriculum and reach their potential.

It is the legal duty of parents / guardians to ensure the regular and punctual attendance of their child at school.
 
The time you have to prepare your child for his or her future is very important. Each year, there are just 185 statutory school days when your child must attend. If your child were to miss 1 day a week for their whole time at school, they would miss the equivalent of 2 years’ school. That would be like not starting school until you were 7 or leaving at 14.
 
Frequent lateness can also add up, and can mean pupils are missing vital work, which then has to be caught up. 

RESPONSIBILITES OF PARENTS

· Article 45(1) of The Education and Libraries (NI) Order 1986 states that parents/guardians have a legal duty to ensure their child of compulsory school age shall receive efficient full-time education suitable to age, ability and aptitude and to any special educational needs they may have, either by regular school attendance or otherwise.
· Ensure your child goes to school regularly and arrives there on time. Pupils are expected to be in school at 8.50am for registration and the beginning of lessons. It is the responsibility of parents/guardians to ensure that your child is punctual. Lateness is recorded at registration and on your child’s attendance record and frequent lateness affects their overall attendance percentage for the year. 
· If your child appears reluctant to attend school, please discuss the matter promptly with the class teacher, who will discuss the issue with the Head of Pastoral Care and/or The Principal if necessary to ensure that both you and your child receive maximum support.
· If your child is ill, contact the school on the first day of absence. Staff will be concerned if they don’t hear from you and will need to explain the child’s absence with a particular code via SIMS submissions. You should inform staff verbally in person, via a phone call to the office on 02877722210 or in written note form when your child returns. The SeeSaw App should NOT be used to report absences as teachers have limited access to this during the school day, whilst teaching classes and the school secretary does not have access to this. 
When can children be granted an ‘authorised absence’ from school?
When he or she

· is ill,

· has an unavoidable medical or dental appointment,

· is taking part in a religious event. 

· has an exceptional family circumstance, e.g. wedding or a funeral

· is taking part in an important artistic endeavour or sporting 

activity e.g. music grades, dancing competitions, matches etc.  

*This must be approved by the class teacher, Head of Pastoral Care or The Principal in advance. Proof may be sought.

Family holidays during Term Time

Gaelscoil Léim an Mhadaidh discourages holidays during term time due to the impact they have on pupils’ learning. Family holidays taken during term time will be categorised as an unauthorised absence- coded ‘family holiday not agreed’.  Only in very exceptional circumstances will a holiday be authorised.
RESPONSIBILITES OF STAFF

· Gaelscoil Léim an Mhadaidh is committed to working with parents/guardians to encourage regular and punctual attendance.

· Staff should follow the SIMS coding system for recording pupil absences.

· Lateness should be recorded as follows;

L- after 8.55am (before registration closes) and U- after 9.05 (after registration closes).

· Seek advice from The Head of Pastoral Care or The Principal before agreeing to an absence for sporting competitions or artistic endeavours. 

· To accurately record and monitor attendance in a consistent way we will adhere to the guidance provided in the Department of Education Circular 2017/15, which can be found at the following link:
www.education-ni.gov.uk/publications/circular-201715-attendance-guidance-andabsence-recording-by-schools
Rewarding Attendance

The school recognises that a system of praise and reward is effective in encouraging pupils, therefore improved attendance will be commented on positively and all pupils with full attendance will receive individual prizes at our annual prizegiving ceremonies.  

REFERRALS

The Gaelscoil inputs pupils’ attendance figures into the SIMS computer system daily and checks pupil attendance percentage at the end of every month. A child whose attendance falls below 90% at any time is considered to be very low and parents are informed, and explanations sought in the first instance. Parents will receive a text stating that there are attendance concerns. Staff will ring home to speak to parents/guardians if this continues. A meeting will be arranged if this continues and the attendance falls to 85%. We are obliged to refer cases below 85% to the school’s local Education Welfare Officer.

Monitoring and evaluation

ALL staff members are aware of this policy and its content. They have been given a copy of this policy.

We will review and update this policy and procedures in light of any further guidance and legislation as necessary. 

On-going evaluation will ensure the effectiveness of the Policy.

Sínithe:__________________(Cathaoirleach)                  Sínithe:__________________(Príomhoide)

Dáta:________________

*APPENDIX 1

Child Protection Team
Charmaine Uí Dhaighre (Designated Officer)

Mary Mhic Lochlainn (Deputy Designated Officer)

Mícheál Ó Dufaigh (Principal)
Ann Hassan (Designated governor for Child Protection)

Liam Mac Giolla Mheana (Chairperson)
Senior Leadership Team

Mícheál Ó Dufaigh (Principal)

Charmaine Uí Dhaighre (Head of Pastoral Care & Learning Support Coordinator)
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