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“Ag fás is ag foghlaim le chéile”

Polasaí Sláinte agus Sábháilteacht
(Health & Safety 

Policy)

Comhthéasc / Context

Gaelscoil Léim an Mhadaidh is an Irish medium primary school, situated in the town of Limavady.  The welfare of every child and staff member is of paramount consideration to us. 
This policy describes our approach to the management of health and safety and is based on a continuous improvement model through identifying safety concerns and working to eliminate risks. 
To ensure that the EA complies with its statutory responsibilities under the Health and Safety at Work (Northern Ireland) Order 1978, the Management of Health and Safety at Work Regulations (Northern Ireland) 2000 and all other relevant associated legislation and requirements to which the school must comply with to actively promote a positive health and safety culture.
Aidhmeanna / Aims
To provide a safe, secure and healthy environment for our pupils, parents, employees, and visitors, who may be affected whilst on Gaelscoil Léim an Mhadaidh premises. 

Freagrachtaí / Responsibilities

Bord na nGobharnóirí / BOG

Our Board of Governors recognise their statutory duty to ensure health and safety on premises under their control. They also acknowledge their responsibility to ensure that both DENI and EA Health and safety guidance is both understood and implemented in their school, that risk assessments are carried out to address significant risks, and that they operate within the procedures and guidelines set out in the employing authority’s scheme of management. The Scheme of Management and the Common Funding Scheme for the Local Management of Schools also places responsibility on the Board of Governors for a number of functions and duties in respect of health and safety.
In fulfilling these duties and responsibilities the Board of Governors will:

· ensure that the school principal, caretaking staff, cleaners and management team develop a safety management system throughout the school;

· monitor the effectiveness of the school’s health and safety arrangements;

· develop and implement arrangements to ensure that:

· all school risk assessments are completed and are implemented;

· equipment and materials purchased by the school are safe and suitable for their intended use;

· contractors carry out their work in a safe manner;

· prompt and efficient maintenance is carried out on:

· all non-structural repairs;

· all equipment;

· ensure that both teaching and non-teaching staff are issued with a copy of EA health and safety guidance.
The Board of Governors have also taken the following steps;

1) They have created a Health and Safety Governor to champion the application of regulations and the promotion of a healthy workplace. Mr. Noel Mc Gee is the Health and Safety Governor. Employees are encouraged to contact him if they feel the school leadership are failing to keep pupils, employees and others safe. His details are available from the school secretary. It must be noted that staff would be asked to approach the Principal or/and the Building Manager in the first instance;

 2) They delegated to the Principal, Mr. Micheál Ó Dufaigh the role of overseeing the application of the Health and Safety Policy at both a strategic and day-to-day management. This involves working closely with the Building Manager; Dónal Kealey. This includes regular meetings, providing a schedule of maintenance tasks and providing the required training/support; 

3) The Governors have nominated the Building Supervisor, Mr. Dónal Kealey, as the school’s Health and Safety Officer. He will operate under the leadership of the Principal and take day-to-day responsibility for keeping the school safe and completing daily, weekly, monthly and annual tasks to keep the school’s practice in line with good practice; 

4) The Governors have established a Health and Safety Committee. To support the school’s application of the Health and Safety Policy. They meet every June or September to do an annual risk assessment. 
Príomhoide / Principal

The principal is responsible for: 

( developing and implementing an effective safety management system for the school; 

( ensuring that health and safety forms an integral part of subject planning within the school; 

( ensuring the availability of resources to maintain and improve the safety management arrangements; 

( ensuring that all employees have appropriate qualifications, experience and training to safely undertake their work and to continually develop and improve their competencies in order to carry out their work or activity in a safe and efficient manner; 

( monitoring the safety performance throughout the school as part of senior management team meetings; 

( developing arrangements for ensuring effective maintenance of a safe working environment; and 

( initiating a risk assessment process where there is a significant risk to health and safety and communicating the results of those assessments to employees and other persons likely to be affected by the activity or process and ensuring implementation of the findings of the risk assessment. In the absence of the Principal, the Vice-Principal or a nominated senior teacher will assume the role.
Building supervisor 

In discharge of their responsibility the Building Supervisor shall: 
( Regularly inspect the buildings, grounds and plant machinery/equipment and report any defects or hazards on the helpdesk; 
( Encourage staff to employ safe working practices; 
( Assist the Board of Governors in the development of safe systems of work and arrange for their adoption; 
( Instruct new employees in appropriate safety measures and procedures; 
( Ensure that protective equipment supplied is worn by applicable staff and stored correctly;
 ( Ensure that all defects in equipment or protective clothing are corrected; 
( Complete an accident report form following any incident; 
( Furnish information as required in the investigation of injuries and accidents. 
Foireann eile/ Other staff
Each member of staff is responsible for:
 ( taking reasonable care not to endanger their own health and safety and that of other persons likely to be affected by their acts or omissions; 
( undertaking their tasks as instructed and in line with training received; 
( reporting to their manager any health and safety concerns; 
( not interfering with or misusing any equipment provided to ensure safe working practice in the workplace; 
( reporting any accident involving injury, damage to plant and equipment, or potential injury, damage or loss; 
( co-operating with and assisting other management colleagues in implementing the Health and Safety Policy; and 
( adhering to all applicable risk assessments and method statements
Procedures & Arrangements
Training in completing risk assessments, administering first aid, fire safety etc. will be arranged for designated and identified members of staff, ensuring there is at least 1 other member of staff trained on site, in case of an absence. 
Accident reporting 
In accordance with the employing authority’s accident/incident reporting procedure employees must report accidents, violent incidents, dangerous occurrences, and near misses on the relevant accident report forms. Copies of these forms are available from the school office. A local accident book is used to record all minor incidents to pupils, and members of the public. School accident reports will be monitored for trends and a report made to the Governors, as necessary. The Principal, or a senior member of staff, will investigate accidents and take remedial steps to avoid similar instances recurring. Faulty equipment, systems of work, etc must be reported and attended to as soon as possible. 
Reportable accidents or incidents 
The EA’s Claims and Legal Administration Unit will forward the relevant form to the Health and Safety Executive for Northern Ireland (HSENI) for any reportable accidents or incidents. All incidents involving a fatality or major injury will be reported immediately to the Claims and Legal Administration Unit, and also the EA’s health and safety manager. Schools must make sure they share details involving a major injury or fatality with The EA.
Asbestos 

The EA’s asbestos policy will be followed. The asbestos management plan is held in the school office and will be made available to all staff and visiting contractors prior to any work commencing on the fabric of the building or fixed equipment. Under no circumstances must staff drill or affix anything to walls without prior permission. Any damage to materials known or suspected to contain asbestos should be reported to the environmental hazards officer.
Control of hazardous substances 

All substances which may be considered hazardous to health have been assessed. Copies of the assessments are available in the COSHH file held in the school office. No new substance will be used until a COSHH assessment has been completed. All COSHH assessments will be seen and understood by those staff who are exposed to the substance/product. All chemicals are appropriately and securely stored out of reach of children. Suitable personal protective equipment (PPE) has been identifying and available for use. COSHH assessments will also be obtained from contractors on site where persons may be affected by their use on site or the storage of such substances/materials may need to be controlled. All staff must ensure that they do not use any potentially hazardous substance without first familiarising themselves with the requirements of the COSHH assessment. 
Radioactive sources 
The school follows CLEAPSS guidance L93 in Managing Ionising Radiations and Radioactive Sources. Medication for personal use by members of staff must be kept in a secure location e.g. handbags, etc containing such items must be locked away and not be left in the classroom where pupils could gain access to them. 
Dealing with health and safety emergencies 
The school has contingency measures in place for dealing with critical incidents. These are documented in the school’s emergency management plan, a copy of which is held in the school office. 
Infectious diseases 
Advice will be sought from the EA and the PHA in the event of an outbreak of an infectious illness or disease.
Risk assessments 

General risk assessments 

The school risk assessments (for all activities, teaching and non-teaching, premises, and one-off activities) will be co-ordinated by the delegated member of staff following guidance contained in the EA’s “Health and Safety Manual for Principals and Governors” and on the EA’s health and safety website, and are approved by the Principal and Board of Governors. These risk assessments are available for all staff to view and are held centrally in the school office. Risk assessments will be reviewed on an annual basis or when the work activity changes, whichever is the soonest. Staff will be made aware of any changes to risk assessments relating to their work. 
Individual risk assessments 

Specific risk assessments relating to individuals, e.g. staff member or young person/pupil are held on that person’s file and will be undertaken by a relevant member of staff i.e. class teacher, SENCO (LSC) and/or Principal. It is the responsibility of staff to inform their line manager of any medical condition (including pregnancy) which may impact upon their work. Such risk assessments will be reviewed on a regular basis. 
*Refer to Appendix 1 when completing a risk assessment.
School security 

The school site has been risk assessed using the EA and Department of Education guidance “Security and personal safety in schools”. Security issues will be regularly reviewed. If staff have any concerns with regard to security, they should in the first instance raise these concerns with the principal. All visitors must report to the school reception where they will be asked to sign in and will be issued with a visitor’s badge. Visitors are to escorted to the designated place of their meeting by a member of staff. The building supervisor is the appointed person who is responsible for the security of the school at the end of the day by ensuring that doors, windows, skylights, etc are secured. The building supervisor is also responsible for carrying out checks of the premises each morning before staff and pupils arrive and during the school holidays. 
Supervision of pupils 

The school will be open to pupils from 8.35am to 2.50pm on weekdays during term times.Between these times supervision will be provided. Teaching staff have been allocated duties to fulfil this. Pupils will not be allowed on site outside these times except for specific organised activities arranged by staff, such as after-school clubs etc. 
Transport 

One of the following options will be used for the transport of pupils to school organised events taking place off-site. 
( Transport and driver are hired in from a reputable source which is the usual practice for school trips. We will only use those tenders approved by the EA.

( The parent/guardian of the pupils are advised of the venue and time of the activity and that their son or daughter are required to be there at that time.
( Staff may transport pupils or equipment in their own cars or drive to other venues during the working day. Staff who use their own cars must confirm that their insurance policy covers them for this purpose, permission is sought and this is cleared with the school principal.

·  Private local taxi, accompanied by 1 member of staff.
Doiciméaid eile / other documents

The following additional documents relates to this policy;

· Annual Risk Assessment

· Outings Risk assessment

· Individual Risk Assessment

· Administration of Medicine Policy

· PHA guidance

· First Aid Policy
· Fire Drill Policy and procedures

· Policy on Drug
· Accessibility Plan
· SEN Policy
Monitoring, Evaluation and Review

This policy will be monitored and reviewed every 3 years or before this, should new guidance be released. 
Signed:___________________(BOG Chairperson)
Signed:___________________ (Principal)
Date: ________
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Inform pupil’s parents  

APPENDIX 1
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Risk Assessment Matrix

Risk Level Description

High — Intolerable. Immediate action required. Activity
should be stopped until control measures can be
implemented to reduce risk

Medium — Substantial. Activity can proceed, but with
caution, ensuring control measures are maintained.
Efforts should be made to control/reduce the risk.

Low — Tolerable. Activity can proceed. Control measures
must be monitored and reviewed as required to ensure
they remain suitable and sufficient.

Insignificant — Trivial. Monitor activity/task for future
changes that would increase the risk
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